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Autumn 2008

Dear Educator,

Welcome to the Autumn 2008 Advanced Presentation Solutions 
SMART Board™ Professional Development Series.   We are 
pleased that you found time in what is no doubt a busy schedule to 
join us for a day of professional development focused on integrating 
the SMART board and other technologies into the 21st Century 
classroom.     

Whether you are a new or experienced SMART Board user, you 
will see strategies for using the SMART Board to address 
curriculum expectations using multiple ways to represent 
information, express understanding, and motivate students based 
on their preferred learning style.  Our exemplars cover subjects
ranging from Kindergarten to Grade 12. Practicing teachers have 
provided many of the examples we are examining in today’s 
session.  We believe these examples can be adapted to suit your 
specific teaching assignment.    

You will also have the opportunity to try Senteo™, SMART’s 
interactive student response system and see how this tool can level 
the playing field for students while giving you immediate feedback 
on diagnostic and formative assessment tasks.

To ensure you get the most out of the day please feel free to ask 
questions and more importantly, take advantage of the hands-on 
opportunities during the day to try out the resources on display.   
Our education consultants are looking forward to answering any 
questions you have.  

Sincerely,

John Palbom B.A.  B. Ed.
SMART Certified Master Trainer
Education Technologies Consultant
Advanced Presentation Solutions



SMART Toolbars

The SMART toolbar provides easy access to resources 
when working with SMART Notebook. 

Launching Notebook Software
SMART notebook software is the application that provides 
the power behind the SMART boardTM. Notebook software 
is loaded with features and tools that make it easy to bring 
interactivity to all your classes.
1. Locate the Notebook software icon.
2. Double click the icon. 
3. Notebook software will open on your  desktop.



Saving A Notebook File
SMART notebook files can be created ahead of time and 
saved as a record of learning in your class. Files can be 
shared and accessed to re-teach and review concepts. 
1. Click the File menu.
2. The drop down menu appears.
3. Choose Save.
4. The dialog box appears on the screen. 
5. Name the file.
6. Choose a location to save the file.
7. Click Ok.

Adding Pages to a Notebook File
SMART Notebook files usually contain multiple pages. 
To add pages to a Notebook file:
1. Click the Page Sorter tab.
2. Notebook page thumbnails appear on the screen.
3.The active page is highlighted with a blue outline.
4. Click the triangle in the top corner of the thumbnail.
5. Choose Insert Blank Page.
6. The blank page is inserted next to the active page.

Shortcut: Click the Insert Blank Page button 
on the Menu bar.

Working with the SMART board
Your finger takes the place of the mouse making it easy to write
on the SMART board.   To select an object, tap it with your 
finger.  To move an object, touch it with your finger and drag it 
to new location.  When you are ready to write or draw, simply 
pick up a pen from the tray and use it like a piece of chalk.



The Floating Tool Bar
The customizable floating tool bar is always accessible 
from your computer desktop. These tools make it easy 
to use pens, high lighters, shape tools etc. with all 
software applications. 
1. Locate the Floating Tool Bar Tab
2. Click the arrows to expand or collapse
3. Click and drag the grid to move the tab up or down
4. Click the cog icon to customize the tool bar
5. A window with the available tools appears onscreen
6. Select and drag a tool to the floating tool bar
7. Click Done

Ink Layer
Picking up a pen activates the Ink Layer when you are 
using ANY application, enabling the user to draw 
attention to images and text on the screen.  
A white border around the outside of the screen tells 
you the Ink Layer is active.   Select any floating tool 
bar feature and use it on the Ink Layer.  

To save a copy of the Ink Layer click the camera icon in the top
right corner of the screen.  Screen captures are saved to 
SMART Notebook software. 

Ink Aware
Ink Aware makes it easy to insert text, handwriting, and 
images to applications like Word, Excel and Power Point.  
The SMART Ink Aware Tool Bar lets you determine how to 
insert text or images. 
1. Open Word or Excel.
2. Click the View menu.
3. Select Toolbars.
4. Click SMART Aware Toolbar
5. The SMART Aware Toolbar appears on the screen.



Capture writing and insert into the document as an image.

Capture writing, convert to text and insert into the 
document at the insertion point.

Capture the entire screen as an image and paste it into 
Notebook software.

The Tabs

The Tabs, located at the side of the screen, are designed 
to give easy access to another set of resources.

� Page Sorter Tab
Use the Page Sorter tab to sort, name, delete, and 
clone pages in your Notebook file.
1. Click the Page Sorter tab.
2. Thumbnails appear at the side of the page.
3. The active page is marked with a blue border. 
4. Click the black triangle to access the object menu.
5. Select a task from the drop down menu.

Gallery Tab
The Gallery tab contains many features, most notably 
Essentials for Educators and My Content .

Essentials for Educators
Essentials for Educators, is a robust collection of 5400+ 
images, backgrounds, interactive media, and notebook 
pages.  Objects can be accessed using subject or 
keyword searches.  
1. Open SMART Notebook software
2. Click the Gallery tab.
3. Select Essentials for Educators.
4. Click in the Search field and type a key word.
5. Press Enter.
6. Results appear in a window at the screen bottom.



My Content
My Content enables users to add and organize 
images, backgrounds, media, and notebook pages. 
1. Open SMART Notebook software.
2. Click the Gallery tab.
3. Select My Content.
4. Select the object you want to add to My Content.
5. Drag the object into My Content.
6. Select the generic name given to the object 
7. Type a meaningful name for the object.

Attachments Tab
The Attachments tab lets users organize 
resources for a unit or lesson by attaching 
them to a SMART Notebook file.  Documents, 
images, videos, sounds, music, and 
hyperlinks can all be attached for easy access 
when needed during a lesson.
1. Select the Attachments tab.
2. Click the Insert button.
3. Choose Copy of a File, Hyperlink, or 
Shortcut as required.
4. Follow the onscreen instructions.

Properties Tab
A new feature in SMART Notebook version 10, 
the Properties tab allows users to change the 
properties of any object.
1. Select the object to be modified.
2. Click the Properties tab.
3. Depending on the type of object selected, 
different options will be active. Options include: 
Fill Effects, Line Effects, Text Style, Object 
Animation, Page Recording, and Transparency.



Capturing Images and Text 
The Capture Feature enables users to capture text and 
images from other applications and place those images into 
SMART Notebook software.  

1. Click the camera located on the Tool Bar.
2. The Capture tool bar floats on top of the page
3. Open the application you want to copy.
4. Check Capture to new page check box as needed.
5. Select the capture mode you want to use.

6. The Capture tool bar is replaced with a cross.
7. Use your finger to outline the object.
9. The Saving Ink Notes message appears.
10. The image is copied into Notebook software.

Printing to SMART Notebook
SMART Notebook Print Capture makes it easy to reuse 
files that have been created using PDF, Word, Excel, etc. 
In effect, the SMART Notebook Print Capture feature 
copies documents into SMART Notebook.
1. Open the file you want to bring into SMART Notebook.
2. Click on the File menu.
3. Click Print.
4. Choose the Select Printer option.

5. Select SMART Notebook Print Capture.
6. Set the desired print options. 
7. Click Ok.
8.The file is copied into SMART notebook.



Exporting a Notebook File
Share your Notebook files with colleagues, students 
and parents by using the Export feature.  Export files 
using HTML, PDF, image, or Power Point format.
1. Click the File menu.
2. Choose Export.
3. Select a file format.
4. Follow the instructions in the dialog box.

Printing a Notebook File
Printing is another option for sharing Notebook 
files. Consider the impact on the environment 
before choosing to print.
1. Click the File menu.
2. Choose Print.
3. Select Thumbnails, Handouts, or Full Page.
4. Add Header, Footer, and Date information.
5. Select a Layout Option.
6. Select Pages to be printed.
7. Select the appropriate printer.
8. Click Print.

Language Settings
SMART Notebook software can be configured to work in 
36 languages. Support for spell checking and handwriting 
to text conversion is available for 12 languages including 
English, French, Spanish, and German. 
1. Click the View menu.
2. Select Language Setup...
3. The Language Setup dialog box appears.
4. Select the appropriate language from the drop down 
menu.
5. Select the check box for text recognition.
6. Click Ok.













SMART PD Series Synopsis
Hands-On Learning

Test drive the SMART Board™ (680i generation 2), 
Senteo™ Student response system, Visualizers, Data 
projectors and other technology tools.

Session 1
Introduction to the SMART Board, including a 
detailed look at new features of SMART Notebook 
software version 10.

Session 2 
Strategies for taking your SMART Board use to the 
next level by adapting your own and other existing 
resources. Simple techniques for differentiating 
instruction by incorporating multimedia into your 
lessons including an introduction to Senteo student 
response system.




